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Parent Aware — QDP Online Entry and

Submission Process

Follow the directions below to complete the Quality Documentation Portfolio (QDP) for online
submission.
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Parent Aware — QDP Online Entry and Submission Process

1. Login to Develop with your email address and password to access your Individual
Profile.

2. Choose your Organization from the drop-down menu under your name.

fil ABC Preschool & Early Learning Center +  [<uld

—— | (2} Stephanie Mckeetest

140979
I ABC Preschool & Early Learning ...

ﬁ Change Password
Tieve,
[5h2 + Organization Profile

[+ Logout

3. Click on the Quality tab.

Status | Org Details | Programinfo | Classrooms | ReTEIGN IEmponEEs ‘ RBPD | Reports | Document Vault

To view the Quality Dashboard:

a. Click on the Quality Dashboard button

ils | Program Info Classmnms Quality Employees REPD | Reports | Document Vault

& The quality dashboard has moved

Your Quality Dashboard can be accessed from the menu on the left side of your soreen. Or just dick the button
bedow!

e QUAlity Dashboard

b. Navigate to the left-hand navigation and select the three lines. Select the
Quality Overview.
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E develop

develop

Organization Profile

Quality Overview

Invoices

4. View your active cases and other existing cases in two ways:
a. View 1:

i. Locate your current Parent Aware Rating case by going to the
current Active Cases section. This will display your recent cases. Click
on the Case Details button of the current Parent Aware case to view
the case details.

l S Active Cases I

Porent Parent
Aware Asvare

5 10 BAS4ES Case 1D 834631
Parent Aware Q ‘|.|||L'}l Improverment Suppr:llu {Q15)
Caze Status Applied Case Status Finalized
L]

et Steps

WRER YOUT BORRam's Quakity DOCumantation Puetholio is complete. click nNﬂtS{cps.

tha “Submit for Rating” Batton 1o hogin the cubmicgan prococe. @6 ou 1o
«onnect with your program's Parent Aware Quality Doach bafore o addilonal action |5 needed at this time.
submitting. D by O 303IZT

“

ii. Click on the Quality Documentation Portfolio button located on the
Rating Case Detail page.

m‘ DEPARTMENT OF CHILDREN,
YOUTH, AND FAMILIES



Parent Aware — QDP Online Entry and Submission Process

#r Rating Case Detail

Pﬂrem Current Rating
Aware

Not Rated
Org D #
ABC Preschool & Early Learning Center

# Published Rating Not Rated / @ Valid Through N/&

Ryl qualty Documentation portiolo | I

Case Status " Appned o Review Application
S
b. View 2:

i. Click on the Case History button. This will display your complete case
history.

22 Quality Dashbaard

D D
ABC Preschool & Early Learning Center

Mot Rated

—— [ T

BActive Cases

Pavenl Porent
Acpare Adnre

rowement Suppars (V5]

D
e Shepn
s s s Gty o s Ptk i commpbos. chch PR
e e
RS S ———— P s a5 it 1 S
g s by mrmre

ii. Click on the Quality Documentation Portfolio button located on the
Rating Case Detail page.

# Rating Case Detail

Parent
Awnare
D 1D ve——
ABC Preschool & Early Learning Center

Pl Py, P ool f Wi Fhrough W

Parent Aware Quality Documentation Portfolio -'-'-"--p

Case Status mmppmer vt Syt
pen—
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Parent Aware — QDP Online Entry and Submission Process

SELECT STAR-LEVEL GOAL

1. Click on the Quality Documentation Portfolio button.

Quality Documentation Portfolio

2. Displayed is the Quality Documentation Portfolio page.

¥ Quality Documentation Portfolio

3. Click the Star-Level goal edit button to select the Rating you are requesting. The
Star-Level goal selected will impact which indicators are required for submission.
Indicator categories may be added or removed based on your selection.

Star-Level goal: No Selection (£) "

Mo Rating Submission Desdline

Ak sebect Star-Level goal

Pisaus uelect & Scar-Lavel poal oo help guide you while complesng the Quaity Documsrtatian Porfolic.

4. Select the desired Star-Level goal from the drop-down list and click Save.

Star-Level goal

Please select the rating you are requesting.

Select Star-Level goal I W

Select Star-Level goal

COne Star
Two Stars

Three Stars
Four Stars
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Star-Level goal

Please select the rating you are requesting.

Four 5tars -

You can change your requested Star-Level goal prior to submiting your QDP
evidence.

Save Close

6. Click Yes to update your Star-Level goal.

?

Update Star-Level goal?

Updating the Star-Level goal will impact what indicators are
required for submission. Indicator categories may be added
or remaoved as a result of this change.

Would you like to update your Star-Level goal?

I

7. Your selected Star-Level goal will be displayed. You have the option to change your
requested Star-Level goal prior to submitting your QDP evidence.

Star-Level goal: Four Stars (@)
% Four Stars Submission Deadline 03/31/2026

If you would like to change your Star-Level goal, click the & above.

QDP ENTRY INSTRUCTIONS

From this page you can:
e Review and complete the sections in any order.
¢ Save any section and come back at later.

See the section Return to a saved QDP for more information about that step.
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—
Basic Requirements ik oction required
Teaching and Relationships with Children A\ artion required
Relationships with Families ik wction required

p—
Assessment and Planning for Each Individual Child dk artic i
Praofessionalism il action required
Health and Well-Being Ak netiem required

e To review a specific section or Category of the QDP, click on the Review button.

Review

e If a section is not completed it will display “!Action required”

A\ action required

e If a section is completed it will display Confirmed.

[+] confirmed

QDP SECTIONS AND CATEGORIES

Review each QDP Section or Category in any order you choose and save the information.
The QDP Indicators are displayed based on the Star-Level goal that is selected. Indicators
are grouped by Category versus Star Level. All sections of the QDP must be reviewed
and completed to submit.

For each Indicator, take the following steps:

¢ Read the instructions
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Parent Aware — QDP Online Entry and Submission Process

e Check all appropriate boxes

¢ Upload evidence, if necessary and available (See instructions for How to Upload
Indicator Documents).

e Add text explanation of evidence, if necessary.

NOTE: The sections shown in the example screen shots below use the Full-rating Pathway
as an example.

All sections of the Quality Documentation Portfolio must be reviewed and completed in order to submit for rating.

Basic Requirements A\ action required

Teaching and Relationships with Children A\ action required

Relationships with Families A\ action required

Assessment and Planning for Each Individual Child A\ action required

Professionalism A\ action required

Health and Well-Being A\ action required

COMPLETING AND SUBMITTING THE QDP

Category example used: Teaching and Relationships with Children section.

1. Click on the Review button.

Teaching and Relationships with Children WA — D

2. Read the instructions for each Indicator and take the following steps:

a. Check all appropriate boxes for your program’s evidence.

Develop Help Desk 1/1/2026
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F T1.1 - Routinas: Program uses consistent routines to support children.
Sulbmiz: One dally routine for each age group served. Each daily routine must identify age group. 4 separace daily routine must be submitted for each age group served.
Age groups for Parent Awore
For Child Care Cemers

& Indane (5 weaks te 15 manchs)

# Toddler (16 32 mormhes)

= Prewchas (33 manths i Frat day of kindergarten]
For Family Child Care Programs

& InfanuTodaler (B weshs o 22 moms)

#  Preschiool (24 months o firs: day of kindsrgarten)

Check the boxes below Lo canfirm that your documentation meets the following criteria: Check the appr‘oprl ate
| hutive SubimiitTed oo SEpATBTe ey FoULing for Shrh SEE FROL Y PROFrEn Serves. boxes in this Indicator.
The age group for each routine s dearly identified on my documentation.

b. Upload any evidence, if necessary and available. If evidence is required, the
Documents are required box will be highlighted brown.

Evidence

1 will pronide this evidenoe by mail

4 Documents are reguired.

Plesse dick the *Add Flies” bution to uplosd doturme i

Thia Aolawan § file Dyes or'e S00RITRI
o docw wit wis gt it pEr GESE Pep iep b pF pag pob ti¥ oF oo

There are two options:

i. Upload the evidence by clicking on the +Add files button, OR

When required
documentation has been
I will provide this evidence by mail. uploaded, the brown

it P highlight around the

‘No documents have
been added” box no
longer displays. [*]

Evidence

[

& TesT 23000

o Size FROA KB

The follzenny e typen ars scoeped
dox, docy, iy, T, i, e, ppe, ppts, jpeg. PR bmp, g, pag, pob, o 1o

ii. Click on the I will provide evidence by mail button.
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Evidence f the "I will provide

ulmll provide this evidence by mail. - hiS EUidEl‘IEE b‘? mail”

. button is checked the
brown highlight around j=

D Mo docurnents have been added. the “Nu ducuments
[ C likc thee “Addl Files” DUTIDN 10 Upioad documents ha\re hee“ ﬂddﬂd" bD)( j

no longer displays and

e now is blue.

dex. docx, xhi, diix, pal red_pp. pote. jpeg Jog. B, gl png. pub, ¥ 61 ot

NOTE: If evidence is required and the program does not upload evidence or
select the checkbox, the QDP section will save, but it that Category will
display an “action required”.

T O T O TR T ST T LTy ATt Wt P T

. e T T TR
As an example, Indicator
Basic Requirements T1.2 was not A action required Aevie
completedin the

eaching and
Teaching and Relationships with ChildrquelatiDnship with & netine recpiced

Children section. /
Relatienships with Families [ Revie

Click on Review
button to complete
the Indicator.
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F 112 - Lesson plans: Program uses lesson plans aligned with ECIP domains.

Subreve One lesscn plan for sach ape group served. A lessan plan may inchude mulsiple age proups served, but must sk intertional planning that inzludes spacific, age-

appropriste nctivities for each age group served

CPTIONS:

Qption A A lessan plan remplate created by the publisher of an aligned o ouluam ool that indudes the prrmed name of the toal
R

Option B: Each lesson plan must be labeled with ac least three age-appropriace/specific ECPF domains. One of the three ECIF domai
Age groups for Parent Avwene:

For Child Care Cormers

* Infare [E weeksta 15 manchs)

* Toddier (1610 32 months)

* Preschool (33 manths w0 fire day of kindergaren)
For Family Child Care Frograms

* Infare/Toddler | weaks 1o 23 mantha)

« PFreschool [74 morths 1o fres diy of kindergarter]

Check the boxes balow to confirm that your decumentation meets the fellowing criteria:
| preder e apr-eut of this Indicarss.

| haver submitted ane leasan plan for sach age group my program serves
The age growp for each lesson plan is cleardy idenbfied on my documentation

Option A:

s must be Piysical and Movernent Developmen.

The |esson plan submithed is created by the publisher of an aligned curriculum 1ol and ingludes the printed name of the ieal.

Cution B

The lesson plan submited is lsbeled with at least shree age-appropriate/spectic ECIP domairs. Scroll thr‘ough the QDP
One of the three age-sppropriste/speciic ECIP domains Isbeled on the submitred lesson plan is Physical and section I.II'ItI| You see l‘hE

Indicator that needs

Evidence attention, highlighted by
1 will prrasvide this ewicsene by mnil a brown box

A\ Documnents are required.

Plsass Chick T "ASd Fles™ BUlian 55 uphcad Socumens.

c. Add an evidence note, if necessary. The Evidence Notes box can be used to
provide an explanation or clarification for the evidence that you submitted for
the Indicator. Evidence itself cannot be entered into the text box to fulfill the

Indicator requirements.

Evidence Notes

There are my evidence notes for this indicator.

11
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Parent Aware — QDP Online Entry and Submission Process

A program can opt out of an Indicator that is required. A warning message
will pop up that asks you to confirm you want to opt out.

Warning!

3. Click on the Save button at the bottom of the page at any time to save your
progress or when completed with the section. It is recommended to save progress
throughout the submission process.

Evidence Motes

P T1.38 - Carricwlum use: Progrem uses g cerriculum aligned with B0 domaing soross 8l age growups,

4. A pop-up window will ask you to select an action after saving. Click No to return to
the main Quality Documentation Page. Click Yes to continue working on the current
Category.

Develop Help Desk 1/1/2026
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Changes Saved

Do you want to continue working on this category now? You
may return back to the QDP at anytime.

“

5. When all QDP sections are completed, the Submit for Rating button will turn blue.
Click on the Submit for Rating button when you have reviewed your QDP and are
ready to submit.

&l sactions of the Quality Decumentation Portfolio must be reviewsd and completed in order 1o submit far rating

—
Basic Requirements = completed
Teaching and Relatienships with Children | completed
Relationships with Families completed
Assessment and Planning for Each Individual Child = compietea P

Prafessionalism ] completed

Health and Well-Being completed

E y Lubmit for Rating

6. Select Yes to submit the Quality Documentation Portfolio. Click No if changes still
need to be made before submission. Once the QDP is submitted you will not have
access to make changes.

m‘ DEPARTMENT OF CHILDREN,
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?

Submit for Rating?

Once submitted, the Quality Documentation Portfolio will be
unavailable during the rating process.

If access to the QDP is still needed to make changes, then
click NO.

7. Important: A program can access, work on, and save progress in their Quality
Documentation Portfolio prior to the start of a cohort, but the QDP cannot be
submitted until the cohort begins. A warning message will display if a QDP is
submitted early.

Cohort Not Started

The QDP cannot be submitted until the cohort starts.

A program may return to continue or complete their saved Quality Documentation Portfolio
at any time prior to submission.

Follow steps #1-4 of How to get to the QDP section of this document.

Develop Help Desk 1/1/2026
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